Branch Office: 1501 The Centerpoint

S'r AﬂT’O'R‘[ p“ Condo., Julia Vargas Ave., Ortigas Center,
Pasig, Metro Manila

MEMO

To: All Employee

Date: August 6 2024
Subject: Signature Requirement for Adjustment Entries

Effective immediately, all adjustment entries processed via green slip must be signed by RU. This
measure is implemented to ensure accuracy and accountabllity in our financial records.

Please ensure that no adjustment entry is processed without the required signature. Any green slip
submitted without RU's signature will be returned for completion.

Thank you for your cooperation and attention to this matter.

Thank you for your cooperation.

Noted by,
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