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Final Pay Acknowledgement Form

Employee Information:

Full Name: 				ARVIN ALBAN RUMA
Employee ID:				0000118
Department: 				SALES DEPARTMENT
Job Title:				NATIONAL SALES MANAGER


Final Pay Details:
     
	Unpaid salary:
	
	
	49,385.29

	Incentives:
	
	
	8,500.18

	Pro-rated 13th month pay: 
	
	
	24,869.15

	Leave conversions:  
	
	
	5,423.10

	Contribution refund:         SSS
	
	
	-

	                                        PHILHEALTH
	
	
	-

	                                        PAG-IBIG
	
	
	-

	Gross Pay Amount:
	
	
	88,178.05

	
	
	
	

	
	
	
	

	Tardiness/Undertime
	
	
	115.39

	Other Deductions: 
	
	
	-

	Borrowed leaves
	
	
	-

	Advances
	
	
	24,050.00

	Other Charges
	
	
	

	Withholding tax
	
	
	

	Total Deductions
	
	
	24,165.39 

	
	
	
	

	TOTAL NET PAY:
	
	
	64,012.67


                              
FINAL PAY ACKNOWLEDGEMENT RECEIPT

I, ARVIN ALBAN RUMA, acknowledge receipt of my final pay as detailed above. I understand and agree that the amount received is in full and final settlement of all amounts owed to me by my employer TOP ARMADA CEMENT CORPORATION. I confirm that I have received all wages, compensation, and benefits due to me up to the date of my termination.
Name:			_______________________________	

Signature: 		_______________________________	

Date: 			_______________________________
Instructions for Employee:
Review the details of your final pay carefully.
Sign and date the form to acknowledge receipt of your final pay.
Keep a copy of this form for your records.


RELEASE/WAIVER/QUIT CLAIM

KNOW ALL MEN BY THESE PRESENTS:


I, ARVIN ALBAN RUMA of legal age, resident of the Republic of the Philippines acknowledge and confirm having received in cash the amount of PESOS: SIXTY-FOUR THOUSAND TWELVE AND 67/100 (₱64,012.67) as full and final settlement and notification of all claims. I now have had or could have had against the TOP ARMADA CEMENT CORPORATION, its officers, representatives and/or agents, related interests and affiliates. In consideration of the foregoing:
1. I hereby release and forever discharge the company, its officers, representatives and/or agents, related interests and affiliates from any action, sum of money, damages, claims and demands whatsoever, which in law or in equity I ever had, now have, or which I, my heirs, successors and assigns hereafter may have upon or by reason of any matter, cause or thing whatsoever, up to the time of these presents, the intention hereof being to completely and absolutely release the Company, its officers, representatives and/or agents, related interests and affiliates, from any and all liabilities arising wholly or partially from my service therewith.
2. I further warrant and covenant that I will institute no action against the company, its officers, representatives and/or agents, related interests and affiliates. I also manifest that the payment of the Company of the aforementioned sum of money shall not be taken by me, my heirs or assigns as confession and/or admission of liability on the part of the company, its officers, representatives and/or agents, related interests and affiliates, for any matter, cause, claim, demand or damages I may have against any or
I acknowledge that I have received all amounts that are due from the Company. I also acknowledge that during the entire period of my service with the company, I received and was paid all compensation, benefits and privileges to which I was entitled under the laws and policies of said company by reason of such service and if I hereafter be found in any manner to have been entitled to any amount, the above consideration is full and final
I unconditionally covenant and agree to maintain strict and utmost confidentiality with respect to and shall not use, and/or disclose to any third party, any technical, business or commercial information, belonging to or pertaining to the company which I have gained access to or knowledge of during my service.
I finally declare that I have read and understood the contents of this document, and the release, waiver and quitclaim hereby given by me is made willingly and voluntarily with full knowledge of my rights under the law.

IN WITNESS WHEREOF, I have hereunto set my hands and this ___________________________________________ at __________________________________________.

   		ARVIN ALBAN RUMA
 			           AFFIANT

SUBSCRIBE AND SWORN to before me this _____________________________at ________________________affiant exhibiting ________________________________.
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