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Pasig, Metro Manila

Subject: Required Attachments for Buildhub Driver Salary Payments

To: Customer Fulfillment
From: Finance Department
Date: August 12, 2024

This memo is to inform you of the updated requirements for all driver salary payments.
Effective immediately, the following attachments must be included with the salary payment

requests:

1. A summary, including a column indicating whether all required attachments are present.
2. Buildhub Back-end Delivered Orders Report, which must include:

e Abreakdown of orders by driver by range for the relevant pay period

e A date range covering the past 1 week period
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Please note that any salary payment requests submitted without these complete
attachments will not be processed. Incomplete attachments will result in the non-payment
of salary.

Furthermore, it is strictly enforced that NO DELIVERY APP, NO PAYMENT.

Thank you for your attention to this matter.
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RICHARD B. LIM JR
Managing Director
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